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Transfer of the "Triangle Property" from The Friends School (the "School")
to the Trustees of Virginia Beach Monthly Meeting of Friends (the
"Meeting")

Dear Lewis:

You have requested an estimate of the fees to be charged by Poole Brooke Plumlee PC
("PBP") in transferring the "Triangle Property''from the School to the Meeting. As outlined in
my letter to Mike Barclay and you, I will be counsel for both parties in this property transfer.

The charges for our services will be based upon the discounted hourly rates of our
personnel performing such services. My time will be charged at a discounted rate of $290.00 per
hour. Other attorneys at the firm charge at similar or lower rates. We also use paralegals as

appropriate, who have individual hourly rates.

I anticipate it will take approximately 2.5 hours of my time to work through legal questions

and have an appropriate quitclaim deed recorded. I will have my paralegal, Shelly Bean, do as

much of the work as possible to cut down my time. I estimate she will expend 3.5 hours at the rate
of $120 per hour to this transaction. Accordingly, we should set a budget for attomey plus
paralegal fees at $1,150.00, plus costs (recording fees, etc.). If we run into any significant
questions or issues, it may be necessary to adjust that budget. For example, if the Clerk's Office
will not record the deed when presented and seeks further legal justification or background, that
will likely require more work on our part. If that should happen, I shall notifu you.

We will provide you with computer-prepared, itemized statements of services and
disbursements. The Meeting will be billed for out-of-pocket expenses and other disbursements
that we incur including, without limitation, filing fees, express mailings and postage, telecopy
charges, transportation expenses, to include delivery service mileage at the govemment mileage
reimbursement rate, and photocopying charges ($0.25 per page). If you have any questions
concerning items appearing on any of our bills, please do not hesitate to call me directly.

Our bills will be payable upon receipt and we charge interest at the rate of l.Sohper month
(18% per annum) on any balance remaining after thirty (30) days.

PBP typically uses electronic mail ("e-mail") to provide efficient and cost-effective legal
communication. It is possible that confidential e-mails sent via the Internet could be intercepted.
We understand that you consent to our communication via un-encrypted e-mail, but if you would
prefer that PBP not use e-mail to communicate with the Meeting or that we use only encrypted e-
mail, please advise me in advance.
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Billing for this matter will be referenced under the Meeting name and invoices will be
submitted to you.

Please sign the retainer letter and return it to me if the terms set forth are acceptable.

If the foregoing raises any questions or comments, please contact me so we may address
your concerns promptly. I look forward to working with you.

Sincerely,

POOLE BROOKE PLUMLEE PC

By: klt ) nr'J^,, t^
Albert H. Poole
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Agreed and Acknowledged:

Virginia Beach Monthly Meeting of Friends

Name and Title:


